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INVESTICE DO ROZWVOJE WZDELAVANI

Emails — Wordstock

| Vocabulary:
attach

attachment

in reply to

with regard to
with reference to

I1 Opening phrases:

1) Thank you for your email of ...

2) With reference/regard to your email of ...
3) Further to your last email...

[11 Reasons for writing:
4) Tam writing in connection with ...

5) Tam writing with regard to ...

6) In reply to your email...

7) | apologise for not getting in contact with you before
now but...

IV Attachments:
8) Please find attached ...
9) Iam sending you ... as a pdf file.
10) | am afraid you forgot to attach the file. Could you
send it again?
11) I received your email but I cannot open the
attachment.

V Closing phrases:

12) | will contact you again shortly.

13) Do not hesitate to contact us if you require any
further information.

14) Please feel free to contact me if you have any
guestions.

15) Give my regards to ...

16) | look forward to our future cooperation.

prilozit

priloha

na zaklade

S odkazem na..., ohledné
s odkazem na

Dékujeme Vam za Vas email z ___...
S odkazem na Vas email ze dne ...
Na zdklade Vaseho posledniho emailu...

Obracim se na Vas v souvislosti s...

Pisi Vam ohledne...

Na zdkladeé Vaseho emailu...

Omlouvam se, Ze jsem se Vam neozval drive, ale...

Prikladame...

Posilam Vam ... jako soubor pdf.

Obavam se, zZe jste zapomneél prilozit prilohu. Poslete ji
prosim jesté jednou.

Vas email jsem dostal, ale bohuzel priloha nejde otevrit.

V brzké dobé Vas budu kontaktovat.

Pokud budete potrebovat dalsi informace, nevdhejte nas
kontaktovat.

Pokud mate dalsi dotazy, obratte se na mé.

Wridte mé pozdravy...
Tesim se na nasi dalsi spoluprdci.
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