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Offers — Worksheet
1 Match together:

1) pfesny popis a) transportation

2) faktura b) as requested

3) zanasledujicich podminek C) a contract

4) odeslat d) a precise description

5) naklad; dopravné e) packing included

6) napalubu f) an invoice

7) smlouva ) freight

8) pfeprava h) on following conditions
9) vcetné baleni i) on board

10) jak pozadovano j) dispatch

2 Complete the correct preposition.
FOR (2x) ON OF WITHIN IN FROM WITHOUT BY AS

1) We can promise shipment ................ two weeks.

2) This offer is made .................. engagement.

3) We are not able to deliver the goods ................ requested.

4) All items are ............ stock.

5) We will ship the goods ............. the end of this week.

6) We refer to your letter ........... 23 September 20 _.

7) We thank you .......... your inquiry.

8) We quote .......... the following articles.

9) We will dispatch the goods two days .............. the date of your order.
10) coeeni orders for more than 100 pieces we grant you a discount.

3 Complete the missing words.
Dear Mr Smith,

Your inquiry of 8 October 20 _

(1) i you very much for your inquiry. We are able to offer you the (2).......ccccevvvverenenne. products:
Article No. Colour () IS

10256 01 white, blue 2.500 CZK

10256 03 white 2.756 CZK

11987 30 white, yellow 1.952 CZK

Terms of (4) ..o, : 30 days after we receive your final order.

Terms of (5) ..ovoeveeieieieeeeeee, : cash on delivery.

[(S) I of the offer: till 30 December 20_.

We shall be (7) ..o, to receive your order (8) ................. return.

Yours sincerely,

Petr Holik
Sales Manager
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4 Translate.

Vézeny pane Colemane,
dékujeme Vam za Vasi poptavku ze dne 23. zaii 20 . Vas zajem o nase vyrobky nas potgsil.

Zasilame Vam katalog obsahujici kompletni nabidku tiskaren se v§emi technickymi idaji. Jsme si jisti, ze Vam tyto
informace pomohou vybrat modely, které budou vyhovovat Vasim pozadavkiim. Zarovein Vam zasilame aktualni
seznam slev na nase dal$i vyrobky.

T&Sime se na Vasi objednavku.

S pozdravem

Josef Nozicka
Vedouci oddéleni

5 Translate.
Vézena pani Kellisova,

odkazujeme na Vasi poptavku z 1. listopadu 20_ a t&si nas, ze mate zajem o nase sluzby.

Dle Vaseho pozadavku zasilame nejnoveéjsi seznam nabizenych wellness programi. Nase prodejni podminky jsou
nasledujici:

® pfi objednani 7denniho programu pro vice jak 20 klienti v daném terminu nabizime 20% slevu na kazdou
masaz

® pfi pravidelnych objednavkach mtzeme zarucit 50% slevu na kazdého stého klienta

® pro stalé zakazniky nabizime tikrat do roka bonusovy vikend — vse za 30% slevu.

Tato nabidka je platna do 30. prosince 20 _.

Jsme presvédcéeni, ze nase nabidka bude vyhovovat Vasim pozadavkim, a proto doufame, Ze brzy dostaneme Vasi
objednavku.

S pozdravem

Marcela Sedlackova
Manager prodeje

6 Write a letter.

Koospol, Prague, thank Darwin Sugar Ltd., London, for their inquiry and make an offer of 60 tons of brown sugar for
delivery in two-part shipment, the first in January, the second by the end of February. Price $5,000. Payment against
documents. Koospol stress that the offer can be held open for three weeks only.

7 Write a letter.
Mercuria send Messrs J. Green & Co an offer for ETA 022 Universal Kitchen Machine. The price and payment terms

are given in the enclosed catalogue and are to be understood FOB Hamburg, packing included. Delivery time is 3
months from the date of the order. As the quality is high and payment and delivery terms advantageous, Mercuria
expect an early order.

© Mgr. Markéta Cetfovska
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8 Write a letter.
SAVEX send a reply to an inquiry made by Sampro FX. SAVEX informs the buyer that the goods are sold out and
promises to let Sampro FX know as soon as the goods are in stock. They hope the cooperation will continue.
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